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A Very Warm Welcome 
 

Thank you for joining the Patient and Public Involvement Forum for The Research 
Design Service for Yorkshire and the Humber. We hope you find the work of the 
Forum interesting and enjoyable.  
 
In this induction pack we will tell you about: 
 

 What the Research Design Service for Yorkshire and the Humber does  
 

 Why Patient and Public Involvement is important for health researchers 
 

 Our Patient and Public Involvement (PPI) Forum 
 

 How often, when and where the PPI Forum meets 
 

 People already in the PPI Forum  
 

 How you can claim for payment for your time and expenses  
 

 Values and confidentiality issues 
 

 Who you should contact if you have any questions 
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What the Research Design Service 
Yorkshire and the Humber (RDSYH) does 

 
The RDSYH’s role is to increase the quality and quantity of health research in our 
region by supporting researchers to develop research proposals. We are funded by 
the National Institute for Health Research (NIHR) which is part of the Department of 
Health. We cover a large region and have offices in the universities of Leeds, 
Sheffield and York.  
 
The RDSYH have advisors to help researchers from the local universities and NHS 
to develop their research proposals so they can apply for funding.  The advisors help 
with things like:  

 Statistics  

 Health economics 

 Qualitative methods like interviews and focus groups 

 Quantitative methods such as clinical trial design 

 Literature searching  
 
The other advice the RDSYH provide is about how to involve patients and the public 
in research. Jonathan Boote and Maureen Twiddy are two specialist advisors on 
patient and public involvement who cover our region.   
 
The RDSYH helps researchers apply for 8 main funding streams: 
 

Funding streams managed by the NIHR 
Evaluation, Trials and Studies 
Coordinating Centre 

Health Technology Assessment 
programme 

Public Health Research 

Efficacy and Mechanism Evaluation 

Health Services and Delivery Research 

Funding streams managed by the NIHR 
Central Commissioning Facility 

Programme Grants for Applied Research 

Programme Development Grants 

Research for Patient Benefit 

Invention for Innovation 

 
Further details about these funding streams can be found at: 
 
http://www.netscc.ac.uk/index.asp 
 
http://www.ccf.nihr.ac.uk/Pages/Home.aspx 

http://www.netscc.ac.uk/index.asp
http://www.ccf.nihr.ac.uk/Pages/Home.aspx
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Why Patient and Public Involvement is  
Important for Health Researchers 

 
First of all, we will define what we mean by ‘patients and the public’ and by 
‘involvement’. 
 
When we talk about ‘patients and the public’, we mean patients and potential 
patients; people who use health and social services; informal carers; parents and 
guardians; disabled people; members of the public who are potential recipients of 
health promotion programmes, public health programmes and social service 
interventions; and organisations that represent people who use services. 
 
When we talk about ‘involvement’ we mean patients and the public getting actively 
involved in the research process itself rather than being the participants or subjects  
of the research.  Many people describe patient and public involvement in research as 
research that is done with or by patients and the public and not to, about or for them. 
 
There are many reasons why patient and public involvement is important for health 
research:  
 

 Researchers do not always have first-hand experience of the 
health condition, illness or disease that they are researching. It is 
important that patients, service users and carers provide their 
personal experiences and perspectives to guide the design and 
delivery of health research. 

 

 It is considered morally right for patients and the public to be involved in any 
publicly-funded research that may have an impact on them. 

 

 It can help to improve the quality, relevance and impact of health research. 
 

 It is Department of Health policy and a funding requirement of the NIHR. In 
other words, researchers must actively involve patients and the public in the 
design and conduct of their research in order to get their grant. 
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Our Patient and Public Involvement Forum  
 
The RDSYH wants active and meaningful patient and public involvement at all stages 
of the research process and aspires to ensure that there is opportunity for patients, 
service users, carers, and organisations that represent their interests, in the 
Yorkshire and Humber region, to be involved in research design activities undertaken 
by researchers. 
  
We have established a Patient and Public Involvement (PPI) Forum. Members of the 
Forum help the RDSYH with: 

 Helping to plan training events on PPI 

 Developing and commenting on the RDSYH website 

 Reviewing funding applications (see below) 

 Helping to write parts of our Annual Report 

As a Forum: 
 

 we welcome everyone equally, and agree to make the Forum open and 
accessible 

 we support and train our members 

 we understand and respect confidentiality, and agree not to discuss, 
inappropriately, the information provided to members 

 we ensure everyone’s right to speak 

 we respect the opinions of others 

 we listen to each other and respond to each other with sensitivity 

 we provide accurate and practical information. 

We also set up a Public Involvement in Grant Applications Funding Award, which 
we would also like your help with. This is a small funding scheme for local 
researchers in the region. It can be used to pay service users, carers, patients, and 
members of organisations that represent their interests to be involved in research 
design activities. Up to £500 is available on a competitive basis every 3 months 
and we usually fund about half (5 out of 10) of the applications that we receive at 
the end of each 3-monthly period. 

One of the tasks for members of the PPI Forum is to review the applications received 
for this funding. PPI Forum members take it in turns to review the applications 
received, and you might be asked to do this twice a year.  We will send you the 
details of what to do and how to do it. 

Your induction pack contains the guidance notes for researchers (Appendix 1) and 
the application form for the Public Involvement in Grant Applications Funding 
Award (Appendix 2). 
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Practicalities about the Patient and Public 
Involvement Forum  Meetings 
 
 

 
How often?  We meet 4 times a year - usually in January, April, July and October. 
 
When? The meetings are usually from 2pm-4pm, starting with a 

sandwich lunch at 1.30pm.  
 
Where? The meetings are usually held in Sheffield at the University. 

We will send you details of the meeting room well in advance of each 
meeting. 

 
Preparing? There are a few papers to read before each meeting, which will include 

an agenda and the minutes of the previous meeting. These are emailed 
a week or two before the meeting happens (and paper copies are also 
given out at the meeting). Sometimes other papers are also given out at 
the meeting for you to take away and read. 

 
Getting paid?  We will pay for the time you spend at each meeting and we will pay 

your expenses (see later section for details). 
 
 
Clare Clarke is our PPI Administrator and you can ask her any questions you have: 
c.clarke@sheffield.ac.uk; 0114  222 0798. Speak to Clare in particular if: 
 

 You have any special dietary or access requirements 
 

 You need a parking permit (available at some venues) 
 

 You can’t get to a particular meeting but want to take part. Clare can arrange 
for you to dial in using teleconference facilities. You can do this as a one off or 
for lots of meetings. 

 
 
 
 

mailto:c.clarke@sheffield.ac.uk
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People already on the  
Patient and Public Involvement Forum 

 
Below, you can see who is on the PPI Forum at the moment and get a feel for other 
health and social care work that we are linked to. Some people are members of the 
Forum as part of their job (professional). Others are service users, patients and 
carers. 
 

Name Professional/PPI  Affiliation/memberships 

Ade Adebajo Professional   Barnsley Hospital NHS Foundation Trust 

 South Yorkshire Comprehensive Local Research Network 

 Collaboration for Leadership in Applied Health Research and 
Care 

 Strategic Local Priority Group for Patient and Public 
Involvement in South Yorkshire 

 INVOLVE 

Christine Allmark PPI  Yorkshire Cancer Network 

 National Cancer Research Institute Consumer Liaison Group 

 Head and Neck Survivorship Subgroup 

Wendy Baird Professional  NIHR Research Design Service for Yorkshire and the Humber 

 Strategic Local Priority Group for Patient and Public 
Involvement in South Yorkshire 

Rosemary Barber Professional  University of Sheffield 

 INVOLVE 

 Medical Research Council’s Public Panel 

Jonathan Boote Professional  NIHR Research Design Service for Yorkshire and the Humber 

 Strategic Local Priority Group for Patient and Public 
Involvement in South Yorkshire 

 NIHR Stroke Research Network’s Clinical Studies Group on 
Patient, Carer and Public Involvement 

 invoNET 

 INVOLVE 

Sue Butler Professional  Sheffield Teaching Hospitals NHS Foundation Trust 

Karen Collins Professional  Sheffield Hallam University 

 North Trent Cancer Network Consumer Research Panel 

 INVOLVE 

Lisa Dyson Professional  NIHR Research Design Service for Yorkshire and the Humber 

Tracy Green PPI  North Trent Cancer Network Consumer Research Panel 

Enid Hirst PPI  Sheffield LINks 

 Sheffield Emergency Care Forum 

Brian Hodges PPI   

Natasha Mitchell Professional  NIHR Research Design Service for Yorkshire and the Humber 

Carol Sleigh Professional   Yorkshire Cancer Research Network Patient Involvement 
Forum 

Maureen Twiddy Professional  NIHR Research Design Service for Yorkshire and the Humber 

 Yorkshire Cancer Research Network Patient Involvement 
Forum 

 invoNET 

Chris Tuton PPI  North and East Yorkshire and Northern Lincolnshire Consumer 
Research Panel 
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How to get Paid for your Time and Expenses  
 
The Research Design Service pays an hourly rate of £25.48 (the highest hourly rate 
allowed by the University of Sheffield).  
 
For a two-hour meeting of the PPI Forum, patient, carer and service user members of 
the PPI Forum can claim £50.96, plus expenses (e.g. public transport or car travel at 
40p per mile; carer costs; subsistence). 
 
Payment for PPI Forum meetings is made in arrears and is paid directly into your 
bank account. After each meeting, you will be asked to complete an expenses form.  
 
New members of the PPI Forum will also be asked to complete an extra form asking 
for your banking details. This form only has to be completed once (unless you 
change bank accounts), and is to enable you to be set up on the University of 
Sheffield’s payroll system and to allow us to pay you directly into your bank account. 
 
If you are on benefits, you will need to liaise with your Benefits Office or with the 
Citizen’s Advice Bureau1 to check if accepting payment from the Research Design 
Service will affect your benefits.  
 

Values and Confidentiality Issues                     
 
 
The PPI Forum is made up of people with different backgrounds and life experiences 
and with different views. Members of the Forum need to treat each other with respect 
and sensitivity.  This is to ensure that everyone is safe and comfortable during the 
time they are helping RDSYH.  We have developed a statement of principles that 
describes how the Forum functions as a group. We ask you, as a new member of the 
Forum, to agree to abide by these principles, and to sign a declaration on joining the 
Forum.  
 
As a member of the PPI Forum, you may have access to confidential information 
about research projects that are in development. An agreement to respect the 
confidentiality of the information that you receive forms part of the statement of 
principles form that we ask you to sign. 
 
 
 

 

                                                 
1 http://www.citizensadvice.org.uk/ 



9 
 

 Who You Should Contact with Any Questions 
 

 
As a new member of the PPI Forum, you will be allocated a PPI member of the 
Forum to act as your mentor. With their agreement, you will have their email address.  
 
If you have issues relating to the PPI Forum, the Public Involvement in Grant 
Applications Funding Award or would like an issue placed on the agenda of the next 
meeting of the Forum, please contact one of the RDS PPI advisors:  
 

 Dr Jonathan Boote (j.boote@sheffield.ac.uk; 0114 222 0892) 

 Dr Maureen Twiddy (m.twiddy@leeds.ac.uk; 0113 343 0830) 
 
If you have an issue relating to payment or expenses, or require advice and 
assistance about getting to a PPI Forum meeting, please contact the PPI 
Administrator:  
 

 Clare Clarke (c.clarke@sheffield.ac.uk; 0114  222 0798) 
 
 
 
 
 
 
 
 

mailto:j.boote@sheffield.ac.uk
mailto:m.twiddy@leeds.ac.uk
mailto:c.clarke@sheffield.ac.uk
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Appendix 1 
                                                 

 

Guidance for the Submission of Applications for the 
RDSYH Public Involvement in Grant Applications Funding Award – CALL 9 

 
1. Introduction 
 
Many health research funding streams now require the public2 to be involved in the 
development of grant applications. It is good practice for members of the public who are 
actively involved in the development of grant applications to be paid for their time, skills and 
expertise (www.invo.org.uk). The NIHR Research Design Service for Yorkshire and the 
Humber (RDSYH) recognises that public involvement in grant application development 
requires financial support that may not be available from other sources. The RDSYH Public 
Involvement in Grant Applications Funding Awards are available to researchers in the 
RDSYH area3 working in health and health related social care to support the involvement of 
the public in developing grant applications for projects that will form part of the National 
Institute for Health Research (NIHR) Portfolio.  
 
This funding can also be used to establish a panel of patients and the public to advise on a 
range of grant applications. If you wish to use this funding to establish a panel, please make 
this clear in the application form. 
 
2. Award size, calls, deadline, adjudication method and adjudication criteria 
 
Awards of up to £500 are available. Four calls are held each financial year, and the RDSYH 
funds up to five awards per call. Only one application for this funding may be made for any 
single grant in development. Only one application will be accepted from an individual lead 
applicant per call. All applications are reviewed and rated by members of the RDSYH Patient 
and Public Involvement (PPI) Forum, which includes patients, carers, service users, 
researchers, clinicians and NHS managers. The applications and reviews are then discussed 
at a meeting of the RDSYH PPI Management Group, to which all reviewers are invited. The 
PPI Management Group makes the final decision to fund or reject the applications received. 
If more than five applications are received per call, the five highest rated applications are 
funded. Applicants are notified approximately one month after the call deadline.  
 
The opening, deadline and outcome dates of calls 9-13 are contained in the table below. Any 
submissions received after the call deadline will be held over and considered at an 
adjudication meeting of the successive call. 

                                                 
2
 The public is said to include: patients and potential patients; people who use health and social 

services; informal carers; parents/guardians; disabled people; members of the public who are 
potential recipients of health promotion programmes, public health programmes and social service 
interventions; organisations that represent people who use services.  

 
3
 The award is available to employees working in NHS trusts, social care organisations and universities within 

the boundaries of the following three Comprehensive Local Research Networks (CLRNs): (1) South Yorkshire 
CLRN; (2) West Yorkshire CLRN; (3)   
North and East Yorkshire and Northern Lincolnshire CLRN. Contact one of the named patient and public 
involvement advisors within this guidance if you are unsure of your eligibility to access this funding. 

 

 

http://www.invo.org.uk/
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Call 
number 

Call open 
date 

Call 
deadline 

date 

Meeting of the 
PPI Management 

Group 

Applicants 
informed deadline 

9 01/02/12 31/03/12 Mid April 2012 End of April 2012 
 

10 01/05/12 30/06/12 Mid July 2012 End of July 2012 
 

11 01/08/12 30/09/12 Mid October 2012 End of October 
2012 

12 01/11/12 21/12/12 Mid January 2013 End of January 
2013 

 
Applicants should demonstrate that: 
 

 The award will be used to develop grant applications for projects that will form part of the 
NIHR Portfolio (http://www.nihr.ac.uk/) 

 

 Good practice guidelines for active public involvement in the development of grant 
applications have been followed 
(http://www.invo.org.uk/pdfs/R1research_grant_applications.pdf); 
(http://www.invo.org.uk/pdfs/GoodPracticeD3.pdf). All involvement activities should be 
appropriate to the type of members of the public involved, in terms of their duration, location 
and degree of complexity 
 

 The funding being applied for to support the active involvement of the public in the 
development of the grant application is fully justified, and that guidance on paying members 
of the public has been followed (http://www.invo.org.uk/pdfs/PaymentGuideWEB240510.pdf);  
(http://www.invo.org.uk/pdfs/Scott%20J%20(2008)%20Payment%20for%20involvement%20i
n%20research%20INVOLVE.pdf) 

 

 The public will be involved at an appropriate level and using appropriate methods in relation 
to the research design in the study, should the study be funded. Guidance on levels and 
methods of public involvement can be found on the INVOLVE website (www.invo.org.uk/)   
 
3. What the Public Involvement in Grant Applications Funding Award can and cannot 
be used for 
 
The award can be used to: 
 

 Reimburse the time spent by members of the public in developing a grant 

 Reimburse any out-of-pocket expenses incurred by members of the public such as travel, 
subsistence and carer costs 

 Hire a venue external to your organisation for a grant application activity involving members 
of the public. 
 
The award cannot be used to: 
 

 Pay for the time spent by health professionals in developing grant applications with members 
of the public 

 Undertake preliminary pilot work 

 Hire a venue within your organisation, unless this is fully justified in your application. 
 

http://www.nihr.ac.uk/
http://www.invo.org.uk/pdfs/R1research_grant_applications.pdf
http://www.invo.org.uk/pdfs/GoodPracticeD3.pdf
http://www.invo.org.uk/pdfs/PaymentGuideWEB240510.pdf
http://www.invo.org.uk/pdfs/Scott%20J%20(2008)%20Payment%20for%20involvement%20in%20research%20INVOLVE.pdf
http://www.invo.org.uk/pdfs/Scott%20J%20(2008)%20Payment%20for%20involvement%20in%20research%20INVOLVE.pdf
http://www.invo.org.uk/
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Before submitting, applicants are advised to read the reports produced after previous calls, 
available on the RDSYH website, that summarise the characteristics of successful and 
unsuccessful applications for this funding. 
 
4. Completing the application form 
 
All sections of the application form must be fully completed. Applicants should provide detail 
of the grant application being developed, and must clearly describe how members of the 
public will be actively involved in developing the grant application. Applicants must also detail 
how the award is to be spent, including costings.  
 
5. Administration and monitoring arrangements 
 
The RDSYH requires both an electronic and a hard copy of each application by the 
respective call deadline. The electronic application should be submitted via email to  
rds-yh@sheffield.ac.uk, stating ‘RDSYH Public Involvement Funding Award’ in the email 
subject window. A signed, hard copy of the application should be sent to: Clare Clarke, 
Research Design Service for Yorkshire and the Humber, School of Health and Related 
Research, University of Sheffield, Regent Court, 30 Regent Street, Sheffield, S1 4DA. 
 
On receipt of both an electronic and hard copy of the application, the lead applicant will be 
notified within 2 working days, and informed of the likely outcome date.  
 
The award will normally be paid in full and in arrears, on receipt of an invoice on completion 
of the specified activities, or as stated in the funding approval letter.  
 
The RDSYH is committed to evaluating the effectiveness of public involvement in health 
research. Successful applicants will be asked therefore to write a short report, within one 
year of the payment of the award, to state how the award was used, the extent and ways in 
which the public contributed to the development of the grant application, and whether the 
grant application was successful. Applicants may also be asked to take part in an evaluation 
process of the scheme to ascertain its effectiveness. 
 
To discuss the awards, potential applicants should contact their local RDSYH public 
involvement advisor.  
 
If you are based at an organisation within the boundaries of the South Yorkshire CLRN or the 
North and East Yorkshire and Northern Lincolnshire CLRN, please contact: Dr Jonathan 
Boote, 0114 222 0892; j.boote@sheffield.ac.uk 
 
If you are based at an organisation within the boundary of the West Yorkshire CLRN, please 
contact: Dr Maureen Twiddy, 0113 343 0830, m.twiddy@leeds.ac.uk 

mailto:rds-yh@sheffield.ac.uk
mailto:j.boote@sheffield.ac.uk
mailto:m.twiddy@leeds.ac.uk
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Appendix 2 
 

Application for the RDSYH Public Involvement in Grant Applications 
Funding Award – CALL 9 

 
Email your completed application form to rds-yh@sheffield.ac.uk, stating ‘RDSYH Public 
Involvement Funding Award’ in the email subject window. 
 
Send the signed, hard copy of your completed application form to: Clare Clarke, The NIHR 
Research Design Service for Yorkshire and the Humber, The University of Sheffield,  
School of Health and Related Research (ScHARR), Ground Floor, Room G045, Regent 
Court, 30 Regent Street, Sheffield S1 4DA. 

 
Please complete the form as fully as possible. The boxes given below for you to 
provide your answers are expandable, allowing you to write as much as you feel is 
necessary. Refer to the guidance notes or contact your public involvement advisor if 
you have any difficulties with answering the questions on this form.  

 
 

1. Name and details of lead applicant for RDSYH Public Involvement in Grant 
Applications Funding Award 

 

Full name  

Job title  

Organisation  

Work address  
 
 

Postcode  

Telephone 
number 

 

Email  

Self-employed?  

 

2. Please give the details of co-applicants (if applicable) 

 

Full name  

Job title  

Organisation  

 

Full name  

Job title  

Organisation  

 

Full name  

Job title  

Organisation  

mailto:rds-yh@sheffield.ac.uk
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3. Please provide an outline of the grant application(s) being developed, making 
sure that you address the following issues: 

 The value of your proposed research to the NHS and to patients 

 How your proposed research will build on existing knowledge and contribute to 
the evidence base 

 Whether or not you have made, or plan to make, contact with the NIHR 
Research Design Service for Yorkshire and Humber for methodological advice 
during the development of your grant application(s) 

 Which specific type(s) of members of the public will be involved in developing 
the grant(s) (e.g. a specific patient/service user/carer group, older people, 
children etc) 

 How you intend to gain access to, and approach, members of the public to 
invite them to become involved, detailing if you have already identified any 
specific voluntary or support groups relevant to your research which you can 
approach, or if you are currently working with any specific voluntary/ support 
groups or patient panels 

 How members of the public will be actively involved in developing the grant 
application(s), including an indication of the duration, location, and degree of 
complexity of all involvement activities  

 How the involvement of members of the public in the development of the grant 
application(s) will be evaluated 

 How you intend to continue to actively involve members of the public should 
you be successful in winning the grant(s) 

 
It may be helpful, in completing this section of the form, to use the above bullet points 
as a guide in structuring your answer 

 

 
 
 
 
 
 
 
 
 

 
 

4. Please state to which NIHR funding scheme (or other scheme) the grant 
application(s) will be submitted. Please also include: (1) the submission 
deadline of the grant(s) that you are developing (and for applications to the 
Research for Patient Benefit scheme, indicate to which Competition you are 
applying); (2) an estimate of the total amount of funding being sought from the 
scheme to which you are applying. 

 

Scheme: 
Deadline: 
Estimated amount of funding sought: 
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5. Please provide a breakdown, together with costings, of how the RDSYH Public 
Involvement in Grant Applications Funding Award will be spent (for example, 
venue hire, travel, subsistence, payments to members of the public). If you 
wish to hire a venue, please justify why this is needed  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

6. If applicable, please indicate other sources of contributory funding already 
obtained for the active involvement of members of the public in the 
development of the grant application. If more than one source of contributory 
funding has already been obtained, please copy and paste the table below as 
appropriate    

 

Funding source  

Amount  

 
 
 
DECLARATION (to be signed by the lead applicant for this award) 
 

I confirm that to the best of my knowledge the information given on this form is correct. I 
understand that my name will be held on a database in accordance with the Data Protection 
Act, and that I may be asked to participate in future evaluations of this award scheme. 
 
 
 
Signature …………………………………………………… 
 
 
 
Date  …………………………………………………… 
 


